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[Date]

[Title] [First Name] [Last Name]

[Job Title]

[Company]

[Address1]

[Address2]

[City], [State]  [Postal Code]

Introducing a Powerful Business Partner…

Dear [Name],

It is with great pride that we announce the formation of a strategic relationship with Worklaw® Network firm of [             ] a cutting edge employment law firm chaired/led by [attorney] ___________. Executives throughout the state have given great praise to the services offered by ______________________. We were so impressed with their credentials and approach, we are excited about introducing them to our valued clients.

[   ]’s advice is unique because it blends the best of lawsuit prevention strategies with investigation and litigation services. The result is an approach to personnel management which prevents employee claims – at the same time that it improves employee productivity. Management, employees and the bottom line directly benefit as a result.

As a way of introducing you to their firm, I invite you to attend a free morning workshop entitled [10 Traps for the Unwary Employer]. A continental breakfast will be served. The workshop will be held on [DATE] from _____ - _____ at 



 and, as we stated, your attendance is on us. If for some reason you can’t attend that meeting and would like to have more information explaining the program details, then please e-mail me or give me a call.

In case you think this program “isn’t for you”, I have enclosed some testimonials provided by past program participants. I promise you won’t be disappointed. Seating will be limited, so please RSVP no later than _________________. I hope to see you there.

All the best,

[Signature]

[Name], [Title]

XXX/xxx

P.S.
Feel free to bring a co-worker or guest from another company. Just give us a “heads up.”

Telephone: (xxx) xxx-xxxx

Web Site: www.xxxxxx.com

Facsimile: (xxx) xxx-xxxx

E-Mail: xxxxxx@xxxx.com


