[COMPANY LOGO]


SPEAKING AGREEMENT

1. Speaking
	(“Speaker”) has been booked as a speaker for (“Client”):
	

	Title of speaking event:
	

	At:
	

	Title of presentation:
	

	Time and duration of presentation:
	

	To an audience of:
	


2. Compensation
____________________ (“Client”) further agrees to the following: A speaking fee of $____________. Client shall also pay speaker’s reasonable expenses, including airfare or other transportation charges and expenditures, local lodging and meals, taxicab, shuttle or transportation fares, and any other expenses made necessary by the Speaker’s trip to, presence in, or trip from the city in which the program is presented, unless otherwise noted.

Sponsor agrees to return this Agreement on or before ________________, with a non-refundable deposit of $____________ to secure this date. Please make the deposit payable to _________________.

The balance of $___________ and any airline expenses will be due on the day of the workshop. But, only if you feel you got your moneys worth! Everything except for my out of pocket expenses is completely guaranteed! Any hotel, auto, cab, meal and other expenses will be billed after the workshop and due within 10 days of billing.

3. Facilities
Client agrees to furnish a suitable place for the lecture or performance, properly lighted, heated and/or cooled, in good condition, together with all necessary stage accessories and properties, including microphones and amplification system in proper working condition. Client agrees to limit the audience to no more than the legal number permitted at the palace of engagement. Client further agrees to pay any and all state and local taxes and fees, to obtain all necessary licenses and insurance and to provide local transportation for the Speaker and/or his party.

4. Recordings
No lecture performance is to be broadcast, recorded, videotaped or otherwise reproduced without the express written consent of the speaker. No additional appearances or activities shall be planned by the client nor expected of the speaker unless expressly contained as a part of the terms of this agreement.

5. Independent Contractor
Client understands that the speaker is an independent contractor and therefore assumes all responsibility to withholding tax, social security, state tax and public liability and worker’s compensation insurance. As an independent contractor, the speaker shall have exclusive control over the means and methods of fulfilling the above stated obligations.

6. Cancellation
This Agreement is binding on both parties and cannot be cancelled except as hereinafter provided. Speaker and Client mutually agree that either party may cancel this Agreement and that all parties shall be released from any and all liability or damages hereunder if the speaker or the client is unable to fulfill the terms of this Agreement due to an act of God, illness or physical disability of the speaker, acts or regulations of public authorities, labor difficulties, civil tumult, strike, epidemic, flood, fire, interruption or delay of transportation, or any other cause beyond the control of the parties. If, for any reason, the Speaker is delayed or cannot appear, Speaker will use his best efforts to notify the Client, arrange a mutually agreeable change of date and/or a substitute speaker of the Client’s choosing, or, if necessary and desired by the Client, Speaker will agree to the cancellation of this Agreement. Client and Speaker further agree that, should the Speaker be unable to appear as scheduled due to illness, unforeseen emergency, or overriding professional commitments, Speaker will have no liability for expenses or losses incurred by the Client and that the Speaker will refund any deposits it has received from the Client. In the event that the Speaker is unavoidably delayed, but arrives and presents his/her program in full as directed by the Client, the engagement will be considered to be completed as agreed, and all fees, honoraria, and other charges shall be due in full unless otherwise agreed to, in writing, by the Speaker.

Except for cancellation for reasons outlined in the preceding paragraph, if any unauthorized cancellation by the Client is made less than 30 days prior to the date of the program, Client shall be responsible for ½ of the consideration to be paid by the Client hereunder, with the amount of any deposit to be created against such an amount.

7. Additional Matters
Client agrees to the additional matters addendum attached hereto and incorporated herein. 
8. Dispute Resolution
Any controversy or dispute relating to or arising under this Agreement shall be resolved by arbitration in accordance with the rules for commercial disputes then existing with the American Arbitration Association. Any arbitration hereunder shall be before at least three arbitrators (all of whom shall be chosen by the American Arbitration Association), and the award rendered may be entered in any state, federal or other party for all costs and expenses (including reasonable attorney fees) incurred by the prevailing party in connection with such controversy or dispute.

This Agreement shall be governed in accordance with the laws of the State of [state], with venue in County of [county].

The terms of this contract are fully set forth above.

The representative of the Client in signing this Agreement warrants that he/she signs as a duly authorized representative of the Client.

	Approved by:
	
	
	Date:
	

	
	(Speaker)
	
	
	

	
	
	
	
	

	Signed by:
	
	
	Date:
	

	
	(Client)
	
	
	


Thank you! I look forward to the opportunity to speak to your group. Until then … 

All the best,

[Name], [Title]

Encl:
Speaking Addendum

Telephone: (xxx) xxx-xxxx

Web Site: www.xxxxxx.com

Facsimile:  (xxx) xxx-xxxx

E-Mail: xxxxxx@xxxx.com
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