[LETTERHEAD]


[Date]

[Title] [First Name] [Last Name] 

[Job Title]

[Company]

[Address1]

[Address2]

[City],  [State]   [Postal Code]

Refer [Employment Law] Matters to Somebody You Can Trust...

Dear [First Name],

[Employment law] is a difficult area to manage alone.  We are employment law specialists.  Our firm not only knows how to litigate employment lawsuits, we know how to prevent them too.  In addition to legal services and consultation we provide clients with an extensive array of online tools, reports, legal alerts, hotline services, training and more.  I’ve enclosed a copy of our firm’s brochure for your review.

What we will do is give your clients the highest quality employment law services available.  What we won’t do is steal your clients away from you.  

What’s in it for you is the peace of mind in knowing that you have referred your client to a firm that knows what it’s doing.  Depending on the legal matters that we are approached with we will of course reciprocate in kind.  We would like a long-term relationship not only with your clients, but with you as well.  If you would like to know more about our firm please visit our web site at ____________ or call me at (xxx) xxx-xxxx and we can grab lunch.  If you ever have any questions relating to an employment matter please don’t hesitate to give me a call for a courtesy consultation.  

All the best,

[Signature]

[Name], Esq.

XXX/xxx

Attachment

P.S.
I’ve also enclosed a copy of our Client Bill of Rights.  Feel free to copy it for use with your clients.

Telephone: (xxx) xxx-xxxx

Web Site: www.xxxxxx.com

Facsimile:  (xxx) xxx-xxxx

E-Mail: xxxxxx@xxxx.com


