[REFERRAL LETTER]


[Date]

[Title] [First Name] [Last Name] 

[Job Title]

[Company]

[Address1]

[Address2]

[City], [State]  [Postal Code]

Dear 


,

I am sending you this letter because a business friend of yours [

] gave me your name. I understand that you may have a need for [

     ]. For many years now we have helped companies just like yours to [improve their bottom line while protecting it against destructive claims]. The methods we use are designed to supply your company with risk management checks and balances without disrupting the positive nature of your employee relations.

Enclosed you will find a gift certificate valued at $250. Please use it toward our services. Note that it expires in 90 days.

If you would like to take advantage of the enclosed gift certificate all you have to do is call my secretary, [

] at [


] and your free consultation appointment will be scheduled. If you have any questions or concerns please feel free to ask them when you call.

I look forward to meeting you soon.

All the best,

[Signature]

[Name]

XXX/xxx

cc:
[referral source]


