Growing Companies Forum

Meeting Announcement

To:
[Name]

From:
[Name]

Date:
[Date]

The next meeting of the Growing Companies Forum will be held on [date] at [time] at [location]. The topic for discussion is 



: 

[insert here]

I have attached a memo on [topic] to help facilitate the discussion. Please remember to fax or e-mail me any related issues for group discussion no later than one week prior to the meeting. I look forward to seeing you there.

All the best,

[Signature]

[Name]

(xxx) xxx-xxxx telephone

(xxx) xxx-xxxx facsimile

xxx@xxxxxxx e-mail

Telephone: (xxx) xxx-xxxx

Web Site: www.xxxxxx.com

Facsimile: (xxx) xxx-xxxx

E-Mail: xxxxxx@xxxx.com
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